Career Technical Education Advisory Committee Meetings

CTE Program: ?ﬂf (O, 6@ !‘ . Department Chair: DC)CL:S lgl ﬂcm
Name of person completing this form: Méﬁaﬂ GDF flbj Date completed: :? / 9, /1 %

Section 1. Overview
AH Career Technical Education {CTE) programs are required to:

1. Ensure the CTE Advisory Committee is comprised of a diverse group of individuals:
a. representatives from within the program (faculty, classified, students); and
b. individuals external to the college who are actively involved in a variety of segments related to the
workforce industry (e.g. local business leaders, compliance and licensing, industry employment agencies
and associations).
2. Meet with the CTE Advisory Committee at least once per year;
Document the meeting by following sections 2 and 3 included in this template; and
4. Submit the signed documentation to Academic Affairs through the CCSF Office of Workforce and Economic
Development {Cloud Hall 308) within 30 days of the meeting.

(%]

All CTE programs are encouraged to use a variety of approaches fo engage with industry partners, as regularly as
possible, to engage in robust and on-going conversations for continuous program improvement. Failure to meet these
requirements may impact a program’s ability to qualify for college funding (for example, Strong Workforce Program and
Perkins funds).

How to meet the requirement:
1. Confirm Members and Membership on the Advisory Committee (http://www.ccsf.edu/en/educational-

programs/cte/cte_advisory_cominittees.html;
a. if updates are needed on the webpage, send details to Emelina Santos esantos@ccesf.edu 415.452.7104,

2. Communicate, confirm, and record below your meeting date, time, and location:

Date:5 : Time: IZ'IGPPLocation: UZ)‘/)N ffbmms C@iﬁ‘l‘ﬂlﬁ Mb

3. Create our meeting agenda to address the required areas in Section 3;
4. Disseminate meeting materials (for example: Agenda, Program Review, SLO assessment data, Perkins Core
Indicators, Labor Market Information, Certification Passage Rates);
5. Conduct the meeting, keeping minutes/notes of the discussion, using Section 2 to account for meeting
participation by both internal and external attendees;
6. Document your meeting in the following way:
a. Record attendance and contact information using Section 2 form, feel free to use more than one page;
b. Synthesize the outcomes of the meeting discussion, completely filling out Section 3 of this template (CTE
Advisory Committee Meeting Minutes);
c. Submit this completed form, sections 1, 2, and 3 with a Department Chair signature, along with a copy of
the meeting agenda, within 30 days to your Dean.
d. Deans need to sign and then forward to the Office of Workforce and Economic Development to the
attention of Emelina Santos esantos@ccsf.edu 415.452.7104.

Faculty resources, including templates and suggested best practices, are available http://www.ccsf.edu/en/educational-

programs/cte/cte_advisory_committees.html
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Section 3. CTE Advisory Committee Meeting Minutes
CTE Program: pf;\ romec) {a” Meeting Date: \5 / D / | 55
( e’ cttached )

50 (('N'(’( choee L v f‘([t el "/(-I'/(,r‘—'-f/(i .f‘ (N ( £ /\,l’ {7 ,,(

1. Program Review review and feedback

2. Student Learning Outcomes addressing Program Requirements and Course Content review and
feedback

3. Perkins Core Indicators including Class Pass Rates, Persistence, Completion and Employment
Outcomes; and where applicable, Licensure and State Certification Pass Rates review and feedback

4. Labor Market Information demonstrating program continues to meet Labor Market Demand and
doesn’t represent unnecessary duplication with other programs in the region, review and feedback

5. Overall Recommendations for the program

6. Planned Action Steps based on feedback

Next Meeting Date.f)[tO[[ZiTlmenom K _)U{Oﬁcatlon J | A b

Signatures: Department Chair: Date: & / /é / ;07
School Dean: ' Date: 79/2 ZCEE

Associate Vice Chancellor: Date:
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